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Y’z Kidz
Before and After School Program

A Positive Alternative to Self Care of Children

Dear Parents:

We are happy that you have chosen the YMCA of Gloucester County’s “Before and After
School” Program for your child care needs. The program is sponsored by the YMCA in
conjunction with: Woodbury (West End Memorial Elementary School, Evergreen Ave.
Elementary School), Wenonah Elementary School, South Harrison Twp. Elementary School,
Deptford (Good Intent Elementary School, Oak Valley Elementary School, Lake Tract
Elementary School, Pine Acres Elementary School), Swedesboro — Woolwich (Margaret Clifford
School, Gov. Stratton School, Walter Hill School, Charles G. Harker School) and E. Greenwich
(Jeffrey Clark School and Samuel Mickle School). The program is hosted directly inside your
child’s school.

The Site Coordinators and Assistant Site Coordinators are experienced and enthusiastic
about the program. We look forward to successfully meeting your child’s needs with quality
care. Parent’s comments and ideas will be gratefully accepted.

Opportunity for structured homework time and physical activity will be available for your
child each day. The YMCA is licensed to provide child care. The program provides a healthy
snack. Stimulating and fun activities are provided daily.

Enclosed please find a copy of the Parent Handbook. Please take a moment to familiarize
yourself with the Y’z Kidz Program and if you have questions once you have completed this
literature, feel free to contact me at the YMCA of Gloucester County. The handbook also
includes a complete set of forms that must be filled out and returned to the Site Coordinator by
the first day of the child’s attendance.

| trust that your child will have a good year in the program.

Sincerely,

Tish Davis
SACC Director
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Before and After School Program

Philosophy

We believe that each child is entitled to a supervised, safe, secure, and nurturing
environment when separated from his/her parent(s). Furthermore, we believe that such an
environment is preferable to self care at the close of the school day. We recognize that the time
between 3:00pm and 6:00pm represents approximately 20% of the child’s waking hours,
consequently, we believe that it is a valuable part of the child’s day. We believe that this time is
important for developing social skills and pursuing interests, as well as, being a release from the
structure of the school day.

We believe that a high quality Before and After School Child Care program is maintained
through: a) interaction among staff and children b) curriculum, c) staff-parent interaction, d)
staff qualification and development, €) administration, f) staffing, g) physical environment, h)
health and safety, i) nutrition and food service, and j) evaluation.

We believe that children in self care are at risk; therefore, we believe that providing a
service will result in strengthening families. Furthermore, we believe that providing this service
falls within the realm of our public and social responsibility. We recognize the love, interest,
and concern of each parent for the child and support active involvement by the parent in the

Before and After School program.



Mission Statement

It shall be the purpose of the Before and After School Child Care program to meet the
needs of families whose children might otherwise be in self care or be responsible for the care of
younger siblings after arriving home from school. The Before and After School Program seeks
to provide affordable before and after school care in a supervised, safe, secure, and nurturing
environment. The Before and After School Program shall provide a variety of activities ranging
from quiet study time to exciting and stimulating indoor and outdoor fun and shall include a
snack.

Initially, the Before and After School Program shall serve selected elementary schools
within the school system with the long range goal of expanding the service to all elementary
schools. The Before and After School Program shall be licensed by the State of New Jersey to

operate a child care center.



PARENT HANDBOOK

POLICIES & PROCEDURES

ENROLLMENT IN THE BEFORE AND AFTER SCHOOL PROGRAM CONSTITUTES AN
UNDERSTANDING THAT YOU WILL ABIDE BY THE POLICIES LISTED AS FOLLOWS:

SECTION 1. PARENT’S EXPECTATION OF THE PROGRAM
Parents may expect that:

1. Their children are cared for in a safe, supportive environment.

2. They may visit with the Site Coordinator about concerns related to their child or the
program.

3. They may be told about any misbehavior on the part of their child in order to bring about
improvement in the situation.

4. They will be regularly informed by the Site Coordinator about the Program activities.

SECTION Il. PROGRAM’S EXPECTATIONS OF THE PARENTS

The Program expects that parents will:

1. Pay fees on time.

2 Keep the child’s records up-to-date.

3. Pick up children on time or be charged an extra fee.

4. Follow the health policy, as explained.

5 Pay attention to any communications from the Director regarding their child’s behavior,
and cooperate in efforts to bring about improvement in the situation.

SECTION III. CHILDREN’S EXPECTATIONS OF THE PROGRAM

Children may expect:

1. To have a safe, supportive, and consistent environment.

2 To use all the program equipment, materials, and facilities on an equal basis.

3. To receive respectful treatment.

4. To have discipline that is fair and non-punitive.

5 To receive nurturing care from staff members who are actively involved with them.

SECTION IV. PROGRAM’S EXPECTATIONS OF THE CHILDREN

The Program expects that the children will:

1. Be responsible for their actions.

2. Respect the school rules that guide them during the day and while at the Program.

3. Remain with the group and child care staff AT ALL TIMES!

4 Take care of materials and equipment properly and return them to their proper place
when finished, or before taking out new ones.

5. Arrive at the Program promptly, according to the enrollment information.



SECTION V: PROGRAMS AND SERVICES
Information about the program will be given to new and prospective families including written
descriptions of the Program’s operating procedures.

1. Staff and parents shall communicate regarding home and center by verbal and/or written
systems established for sharing day-to-day happenings.

2. Parents are informed about the Center’s programs through brochures, flyers, frequent
notes, telephone calls and other similar measures.

3. Routines will be established and indoor/outdoor activities will be provided, with 45
minutes of this time pertaining to large motor skills, weather permitting.

4. Homework time will be available and monitored by a staff member.

5. Children shall be expected to participate in putting away toys, games, and sports
equipment, etc.

6. Daily activities and experiences shall include, but not be limited to the following:
A Large motor activities for at least 25% of the program’s time.
B. Arts and crafts, nature activities, creative writing, small motor activities, special

projects and hobbies.

SECTION VI. FEES AND PAYMENT POLICY
The YMCA of Gloucester County is a member friendly organization and this guiding principle is
reflected in the Y’z Kidz payment program. There are different rates based on whether your child
is a full member, basic member, or non-member.
All rates for the Before and After School Program are calculated based on 180 school days
(mandated by state requirements) and then broken down into a monthly price. To derive at
the monthly price, the 180 days is divided equally into 10 monthly payments.
Each monthly price is based on how many days of care are needed. There are five, four, three,
and two day packages (the days must be the same each week / days MAY NOT be transferred or
changed from week to week). We also offer a drop-in service. You will find a more detailed
breakdown of the payments on the following page.

ALL PARTICIPANTS MUST REGISTER AT THE YMCA OF GLOUCESTER
COUNTY BEFORE BEING ADMITTED TO THE Y’Z KIDZ PROGRAM.

ALL PAYMENTS (AFTER THE INITIAL REGISTRATION) MUST BE MAILED TO
THE YMCA, PAID ONLINE OR BROUGHT TO THE YMCA OF GLOUCESTER
COUNTY NO LATER THAN THE 20" PRIOR TO EACH MONTH CHILD CARE IS
NEEDED.

ADDRESS: 235 E. RED BANK AVE. WOODBURY, NJ 08096
(PLEASE INCLUDE A PAYMENT COUPON, LOCATED ON PG. 25, WITH EVERY PAYMENT.)
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1% Child 2" Child 1% Child 2" Child 1% Child 2" Child

Before ] $100/mos $80/mos $115/mos $92/mos $125/mos $100/mos

§. After $170/mos $136/mos $185/mos $148/mos $195/mos $156/mos
L Both $240/mos $192/mos $255/mos $204/mos $265/mos $212/mos
o Before $85/mos $68/mos $100/mos $80/mos $110/mos $88/mos
= After $145/mos $116/mos $160/mos $128/mos $170/mos $136/mos
- Both $205/mos $164/mos $220/mos $176/mos $230/mos $184/mos
Before $70/mos $56/mos $85/mos $68/mos $95/mos $76/mos

§- After $120/mos $96/mos $135/mos $108/mos $145/mos $116/mos
o> Both $170/mos $136/mos $185/mos $148/mos $195/mos $156/mos
@ | Before $55/mos $44/mos $70/mos $56/mos $80/mos $64/mos
=S | After $95/mos $76/mos $110/mos $88/mos $120/mos $96/mos
e~ Both $135/mos $108/mos $150/mos $120/mos $160/mos $132/mos

Gold = Full Member Silver = Basic Member Bronze = Non-Member
There is a yearly non-refundable/non-transferable registration fee of
$50.00 per child or $60.00 per family

Drop-in Service: $80/Voucher Card (plus registration fee)
This year you may purchase a voucher card that must be taken to the Site
Coordinator once purchased and left @ the site. Voucher Cards are one per
child and cannot be shared. For every visit (EITHER AM OR PM — NOT
BOTH) a block must be dated and initialed. If used on a half day, 2 blocks
must be initialed on the Voucher Card. 48 hours advanced notice must be
given to the Site Coordinator when this service is needed.

1. When the schools have a half day, service will be provided. There are no additional
charges for half days if afternoons are included in your package. If you only have a
morning package and need afternoon care on half days you must either register for
aftercare for that month or purchase a Drop-In VVoucher Card.

2. All payments must be made by the 20™ of the month prior to the child care service$
starting. If payment is late, a late fee of $15 per family will be charged beginning the 21%
of each month. If payment is not made by the last day of the month, in any given month,
services for that month are treated as a withdrawal from the Y’z Kidz Program.
Re-admittance into the program will require another registration fee.




To make it easy for you, we have installed an easy payment plan with the use of your
credit card/bank card (with credit card logo). This system has been set up to ensure that
you do not accrue late fees for the Y’z Kidz Program. Our Y’z Kidz Registrar will charge
your credit card/bank card on the 20™ of each month. You must sign up for this payment
system for at least 3 consecutive months. Please fill out the form provided in the back of
the parent pack and bring it in to the YMCA when you are ready to utilize this service
(this paperwork cannot be mailed in). If the payment plan changes from month to month,
the Y’z Kidz Registrar must be given written notice by the 15" of the previous month
requesting the plan to be changed. If the card is declined, the parent MUST come in to
pay by the close of business on the 20™. If payment is not made by the close of business,
you are responsible for the late fee or re-registration fee that will accrue after the due
date. We do not charge the same card again (within the same month). If your card is
declined 3 times within one school year you must choose a different method of paying
each month.

Payments that are mailed in and post marked the 21% or later are considered late. We do
not go by the date that is written on the check or money order. If a payment for the
upcoming month is received in the mail and is late, based on the post mark, the parent
will have until the last day of the month prior to the month that services are needed, at the
close of business, (weekends included) to come in and pay the $10 late fee. If the late fee
is not paid, the child will not be accepted into the Y’z Kidz Program for the upcoming
month. Please note that we are not responsible for lost/stolen mail. You are still
responsible for the payment being received on time and will still accrue a late fee or re-
registration fee. Beginning on the 1%, a re-registration fee is required to continue in the

Program.
This year you will have the option of paying your monthly tuition online. Please visitﬁ}
www.ymcagloco.org, click on the child care page and follow the link to get registered to

use this online service.

Unused days are non-refundable/non-transferable and may not be carried over to the
following month or school year (this includes the Drop-In Program).

Any suspensions (both through the school and / or the Y’z Kidz Program) are treated as if
the child is in attendance, therefore charges are still applicable.

By using a check for payment, you agree to the following terms: in the event your check
is dishonored or returned for any reason, you authorize us to electronically (or by paper
draft) re-present the check to your bank account for collection of the amount of the check,
plus any applicable fees as permitted by state law.

If all of the child’s required enrollment forms are not completed and returned to the Site
Coordinator by the day the child is scheduled to start the Program, the child will not be
allowed to attend until these completed forms are submitted to the Site Coordinator. The
parent/guardian/custodian will be responsible for payment of fees from that date in order
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to reserve the enrollment spot until such time as the completed forms are returned.
10.  Limited financial assistance is available to those who qualify.

SECTION VII. EARLY ARRIVAL / LATE PICKUP FEES
The Before School Program begins at 7:00am and the After School Program closes at 6:00pm.
Time is based on the clock in the Before and After School Program.

- Parents who arrive before the opening time MAY NOT sign their child in early.

- Parents whose children remain past 6:00 PM must be charged as follows:

1. First offense: no charge (up to 15 minutes).

2. Second offense: beginning at 6:01pm (YMCA time) you will be charged $1/minute, per
child, that you are late. Cash must be paid to the Site Coordinator at the time of pick up.

3. Third offense, child care services may be withdrawn.

*Note- The period of offenses are from the first day of school until the last day of school.

* Note — There is a Late Pick Up Form that must be completed every time your child is picked
up late. Failure to sign this form may result in a suspension / dismissal of your child from the Y’z
Kidz Program.

SECTION VIII. IRS STATEMENT
The Program does not provide an itemized statement for tax purposes. We suggest that you keep
a record of your receipts or checks as an accurate account of your child care expenses. We will
provide you with our taxpayer identification number (#210649032) for the Child Care Expenses
form. If receipts are misplaced and a print out is desperately needed, there will be a $25 charge to
perform this action. You must fill out the appropriate paperwork and pay the fee before this
document can be processed. It takes 2-3 business days to process.

SECTION IX. REGISTRATION AND ENROLLMENT
The program encourages all children to attend. The Program does not discriminate on the basis
of sex, race, color, creed, national origin or ethnic background.
Registration: Registration kick-off is June 1, 2009. The parent must come to the YMCA of
Gloucester County and complete a registration form and submit it to the Site Coordinator on or
before the first day of attendance. The parent must also make their first payment, along with a
yearly non-refundable/non-transferable registration fee. All payments must be paid online,
brought or mailed to the YMCA of Gloucester County 235 E. Red Bank Ave. Woodbury, NJ
08096; Attn: Y’z Kidz Registrar. Children who cannot be immediately enrolled, will be placed
on a waiting list.

Eligibility: A child may be registered for enrollment in the Program at the beginning of each

month. Children must be entering K - 6" grade to be eligible for enroliment.

1. If the parent wishes to enroll their child, the parent will be provided with a set of
enrollment forms. Prior to the child’s first day of attendance, the parent will complete all
forms and submit them to the Site Coordinator. A set of forms are required for each
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child enrolled in the Program, as well as an original signature in every appropriate field.

2. Upon enrollment- ALL FORMS MUST BE COMPLETED AND GIVEN TO THE
SITE COORDINATOR.

3. Children will be allowed to attend the Program only after all forms have been returned,
and payments have been submitted.

SECTION X. WITHDRAWAL OR TEMPORARY DISCONTINUATION FROM PROGRAM
The re-registration fee will only be waived if notice is written, submitted, and approved by the
SACC Director at least one week prior to the beginning of the next month. This notice must
include the date leaving as well as the date returning. If this date expires and further notice is not
given, a re-registration fee will be required to return to the Program.

If no notice is given once your child has left the program, we will assume child care is no longer
needed and your child must re-register to return to the program.

We highly recommend that notice is given if your child will temporarily or permanently leave
the program. Please submit the Enrollment & Information Changes / Withdrawals Form (pg. 24)
if leaving the program.

Any unused days left in any given month are non-refundable/nontransferable.

SECTION XI. HOURS OF OPERATION
Before School Program: 7:00 AM until school begins.
After School Program: End of school until 6:00 PM.

Unscheduled School Delays & Closings- If school is delayed due to weather, heating, electrical
problems, water, or any other natural disaster the Program will be CLOSED.

Scheduled School Closing- Provisions for child care will be available through the School’s Out
Program (845-0720). Please ask the Site Coordinator in advance for information about these
programs.

Unscheduled Early Dismissal Days- The Program is not available when school is dismissed
early due to weather, heating, electrical problems or water. If it is reported that “After School
Activities” at your child’s school are cancelled (for any given reason) the After School Program
is cancelled as well. Parents must make arrangements to pick up their child at the close of the
school day.

Scheduled Early Dismissal Days- The Program will be available on scheduled early dismissal
days at no additional charge (half days are included in your monthly rate). When there are half

days, field trips or visits to the YMCA of Gloucester County may be scheduled. The Site
Coordinator will inform parents on all field trips and visits to the YMCA of Gloucester County.

SECTION XII. ARRIVAL AND DEPARTURE FOR CHILDREN
During the arrival and departure to the school, the parent or authorized persons are asked to park
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their car so as not to create a traffic hazard for children and other persons. Traffic flow
directions, if posted, should be followed. Children will be allowed to leave with persons other
than the parent, ONLY if permission has been given to the Site Coordinator on the
enrollment form or in writing by the parent.

1.

2.

All parents or authorized persons shall enter the Program to sign the child in and out.

A child will ONLY BE RELEASED from the Program to a parent or any authorized
person listed on the registration form. Any parent or authorized person may be asked to
show proper ID to the Site Coordinator (picture ID). A child will not be released without
proper ID.

If an emergency arises and someone not on the authorized pick up list has to pick up

your child, the parent must:

- Contact the Site Coordinator immediately to let them know who will pick up your child.

- Fax or email the SACC Director a letter giving permission, including the date, who’s
picking up your child (full name as shown on the ID), and your signature. The original
letter must be given to the Site Coordinator the next day your child attends the
Program.
(fax number: 856-845-2617)

- If these procedures are not followed, your child will not be released from the Program.

The Program must be provided a copy of all appropriate legal paperwork when the
Custodial parent requests the Program not to release the child to the other parent.

Anyone Authorized to pick up your child is responsible to deliver any and all notes /
messages pertaining to your child’s day.

If a parent has not picked up their child by 6:15 PM, the Site Coordinator will attempt to
contact the parent or the designated emergency contact person to come and pick up the
child. This person shall provide picture identification and sign the child out. If failure to
contact any authorized person then a staff person shall call Division of Family and Youth
Services (DFYS) 24 hour child abuse hotline (1-800-792-8610) to seek assistance in
caring for the child.

SECTION XIIl. ABSENCES

Please notify the Site Coordinator for any days your child may be absent for more than three
days due to vacation, illness, etc.

SECTION XIV. HEALTH & SAFETY

If your child has a known medical condition (asthma, diabetes, seizure disorder, ADD, HADP,
food allergies etc.) please be sure the Site Coordinator knows what to do if a problem should
occur during Program hours. Please make sure that any medication is available and that the

12



appropriate forms for its use have been completed.
If a child exhibits any of the following symptoms, he/she should not attend the center. If such
symptoms occur at the center, the child will be removed from the group and you will be called to
take them home.
Severe pain or discomfort
Acute diarrhea
Episodes of acute vomiting
Elevated oral temperature of 101.5 degrees Fahrenheit
Sore throat or severe coughing
Yellow eyes or jaundice skin
Red eyes with discharge
Infected, untreated skin patches
Difficult or rapid breathing
Skin lesions that are weeping or bleeding
Skin rashes lasting longer than 24 hours
Swollen joints
Visibly enlarged lymph nodes
Stiff neck
Blood in urine
Once the child is symptom-free, or has a doctor’s note stating that he/she no longer poses a
serious health risk to himself/herself or others, they may return to the center.

A child who contracts any of the following diseases may not return to the center without a
physicians note stating that the child presents no risk to himself/herself or others:

Respiratory Ilinesses Gastrointestinal IlInesses Contact IlInesses
Chicken Pox Giardia Lamblia Impetigo
German Measles Hepatitis A Lice

Hemophilus Influenzae Salmonella Scabies

Measles Shigella

Meningococcus

Mumps

Strep throat

Tuberculosis

Whooping Cough
If your child is exposed to any excludable disease at the Y’z Kidz Program, you will be notified
in writing.
In case of accident or illness, parents of the child will be called immediately. In serious cases,
the child will be taken to either Underwood Memorial Hospital or Kennedy Health Systems by
emergency vehicle for treatment and the parents will be called as soon as possible.
Outdoor play will not be allowed when temperature (including wind chill) falls below 30 degrees
Fahrenheit to insure the safety of your child.

The staff child ratio shall be maintained according to the Minimum Standards for Licensing for
school age children to insure the safety of your child.
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SECTION XV. DISTRIBUTION OF MEDICATION

Whenever your child is to be given prescription or over-the -counter medicine, you must provide
the Site Coordinator a completed, signed medication authorization form. The medication
must be provided in the original container accompanied by the doctor’s direction with the
child’s name on it. The child will not be given any medication without any of the above
information.

SECTION XVI. NUTRITION AND FOOD

Snacks and juice are included in the price and provided by the YMCA daily.
Parents may provide a treat in honor of their child’s birthday with the Site Coordinator’s
approval. Please provide enough for all children.

SECTION XVII. PERSONAL PROPERTY

Children’s personal property such as coats, clothing, school bags, etc. must be cleared from the
child care room after each session of the Program. Any personal property which remains will be
taken to the school office lost and found box. The Program cannot be responsible for lost or
stolen personal property.

1. Children should not bring money, toys, food or other items not necessary for school
activities to the Program.

2. Parents are to provide their child with a school bag or backpack for their personal
belongings. All items are to be clearly labeled to identify ownership.

SECTION XVIII. DISCIPLINE AND DISCHARGE

Children are entitled to a pleasant and harmonious environment at the Program. The Y’z Kidz
Program cannot serve children who display chronically disruptive behavior.

Chronically disruptive behavior is defined as verbal or physical activity which may include, but
is not limited to, such behavior that: requires constant attention from the staff, inflicts physical or
emotional harm on other children, abuses the staff, ignores or disobeys the rules which guide
behavior during the school day and the Program time. A child may be suspended / discharged
immediately for chronically disruptive behavior. The length of the suspension / discharge will be
determined by the SACC Director. If a child cannot adjust to the Program setting and behave
appropriately, then the child may be discharged.

Reasonable efforts will be made to assist children to adjust to the Program setting. Disruptive
behavior will be dealt with in the following manner:

1. The misbehaving child will be given an age appropriate time-out, in order for him/her to
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10.

11.

cool off and think about his/her actions.

If a second incident occurs in a single day, another age appropriate time-out is given to
the child and a behavior-related warning letter will be written. Parent will read, sign and
return the letter which then will be filed in the child’s records.

If a child receives 3 written behavior-related warning letters (an accumulation), they will
be suspended from the Program for a length of time to be determined by the Site
Coordinator, SACC Coordinator and/or SACC Director. Parents will be charged for the
days in accordance to the amount of suspended days.

If the child is reinstated in the Program and receives a 4™ behavior-related warning letter,
the Site Coordinator may suspend the child immediately. If necessary, the parent will
be notified to come and pick up their child immediately. A meeting will then be set up
between the parents, Site Coordinator, SACC Coordinator and/or SACC Director to
discuss the behavior as well as re-admittance into the program. The Site Coordinator may
make such recommendations to the SACC Coordinator, SACC Director and/or Senior
Program Director as are appropriate, including discharge without the right of
reinstatement. Parents will continue to be responsible for the payment of tuition during
the period of suspension or until the child is withdrawn or discharged from the program.

If the severity of a problem is great enough that it could endanger the safety of your child
or children in the Program, discharge will be effective immediately after the SACC
Coordinator or SACC Director notifies the parent.

A child will be suspended automatically for fighting, stealing, placing any type of
physical act upon another child, and/or damaging facility property. For the second
offense the child will be dismissed, automatically.

A child may be discharged from the Program because of the parent/guardian’s
inappropriate behavior or conduct.

A child may be suspended for any unsigned parent forms regarding late pick up, warning
letters, and/or suspension letters whether the parent is in agreement or not.

A child may be discharged if he/she is picked up late 3 times.

A child may be discharged for non-payment of fees (includes re-registration & late fee)

If a child is discharged due to the number of times suspended, and it is not a circumstance
that due to the severity of the problem is great enough that could endanger the safety of

your child or children in the Program or the Program Staff, parents will have
approximately one week to make alternative child care arrangements.
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SECTION XIX. FIELD TRIPS
Children in the Y’z Kidz program occasionally take Field Trips.
Guidelines for these trips are as follows:

1. Parents are to sign a Field Trip Permission form. Effort will be made to give notice one
week in advance.

2. Most cost is absorbed by the Program. When additional costs are necessary, parents are
notified in advance of the trip.

3. Children will be transported by the YMCA bus or any authorized vehicle by the YMCA
to and from the place of destination. If it is a walking field trip, parents will be notified.

4. Children who are frequently disruptive, causing a hazard for the safe operation of the
vehicle and the place of destination, may be barred from participation in any trips.

5. A head count will be taken before, during, and after each trip.

6. On half-days (according to school half day hours) the Site Coordinator has the option to
schedule field trips and/or visits to the YMCA of Gloucester County (pending on
availability of pool and gym) and will be transported by bus.

SECTION XX. VISITORS AND OBSERVATIONS

Parents and community members who are screened by the Site Coordinator are welcome to
observe at the Program. For liability and supervision reasons, it is not possible for children who
visit the Program to take part in activities. The Program cannot be used by non-custodial
parents for means of visitation.

SECTION XXI. REPORTING SUSPECTED CHILD ABUSE/NEGLECT

The Division of Family and Youth Services and the Program’s license require caregivers to
report any suspected cases of child abuse and neglect. This includes the reporting of parents who
appear to be impaired by drugs and alcohol.

*Note- a child will not be permitted to go home with a parent that is suspected of the
consumption of alcohol or suspected drug use. It is up to the discretion of the Site Coordinator,
if necessary the police may be called to settle any disputes.

SECTION XXII. BABYSITTING OR MOONLIGHTING
Current employees or volunteers of the Program will not be allowed to babysit any children that

they meet within the Program.
Staff members or volunteers may not transport during or after care hours. NO EXCEPTIONS!!
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SECTION XXIII. LICENSING INFORMATION

Our center is required by the State Child Care Center Licensing law to be licensed by the Office
of Licensing, Child Care & Youth Residential Licensing, in the Department of Human Services
(DHS). A copy of our current license must be posted in a prominent location at our center. Look
for it when you’re in the center.

To be licensed, our center must comply with the Manual of Requirements for Child Care Centers
(the official licensing regulations). The regulations cover such areas as: physical environment
/life-safety; staff qualifications, supervision, and staff/child ratios; program activities and
equipment; health, food and nutrition; rest and sleep requirements; parent/community
participation; administrative and record keeping requirements; and others.

Our center must have on the premises a copy of the Manual of Requirements for Child Care
Centers and make it available to interested parents for review. If you would like to review our
copy, just ask any staff member. Parents may secure a copy of the Manual of Requirements by
sending a check or money order for $5 made payable to the ‘Treasurer, State of New Jersey”,
and mailing it to State of New Jersey, Department of Human Services, Licensing Publication
Fees, PO Box 34399, Newark, New Jersey 07189-4399.

We encourage parents to discuss with us any questions or concerns about the policies and
program of the center or the meaning, application or alleged violations of the Manual of
Requirements for Child-Care Centers. We will be happy to arrange a convenient opportunity for
you to review and discuss these matters with us. If your suspect our center may be in violation
of licensing standards, you are entitled to report them to the Office of Licensing toll-free at 1-
877-667-9845. Of course, we would appreciate your bringing these concerns to our attention,
too.

Our center must have a policy concerning the release of children to parents or people authorized
by parent(s) to be responsible for the child. Please discuss with us your plans for your child’s
departure from the center.

Our center must have a policy about administering medicine and health care procedures and the
management of communicable diseases. Please talk to us about these policies so we can work
together to keep our children healthy.

Our center must have a policy concerning the expulsion of children from enroliment at the
center. Please review this policy so we can work together to keep your child in our center.

Parents are entitled to review the center’s copy of the Office of Licensing’s Inspection/Violation
Reports on the center, which are issued after every State Licensing inspection of our center. If
there is a licensing complaint investigation, you are also entitled to review the Office’s
Complaint Investigation Summary Report, as well as any letters of enforcement or other actions
taken against the center during the current licensing period. Let us know if you wish to review
them and we will make them available for your review.
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Our center must cooperate with all DHS inspections/investigations. DHS staff may interview
both staff members and children.

Our center must post its written statement of philosophy on child discipline in a prominent
location and make a copy of it available to parents upon request. We encourage you to review it
and to discuss with us any questions you have about it.

Our center must post a listing or diagram of those rooms and areas approved by the Office for the
children’s use. Please talk to us if you have any questions about the center’s space.

Our center must offer parents of enrolled children ample opportunity to assist the center in
complying with licensing requirements; and to participate in and observe the activities of the
center. Parents wishing to participate in the activities or operations of the center should discuss
their interest with the center director, who can advise them of what opportunities are available.

Parents of enrolled children may visit our center at any time without having to secure prior
approval from the director or any staff member. Please feel free to do so when you can. We
welcome visits from our parents.

Our center must inform parents in advance of every field trip, outing, or special event away from
the center, and must obtain prior written consent from parents before taking a child on each such
trip.

Our center is required to comply with the New Jersey Law Against Discrimination (LAD), P.L.
1945, c. 169 (N.J.S.A. 10:5-1 et seq.), and the Americans with Disabilities Act (ADA), P.L. 101-
336 (42 U.S.C. 12101 et seq.). Anyone who believes the center is not in compliance with these
laws may contact the Division on Civil Rights in the New Jersey Department of Law and Public
Safety for information about filing an LAD claim at (609) 292-4605 (TTY users may dial 711 to
reach the New Jersey Relay Operator and ask for (609) 292-7701), or may contact the United
States Department of Justice for information about filing an ADA claim at (800) 514-0301
(voice) or (800) 514-0383 (TTY).

Anyone who has reasonable cause to believe that an enrolled child has been or is being subjected
to any form of hitting, corporal punishment, abusive language, ridicule, harsh, humiliating or
frightening treatment, or any other kind of child abuse, neglect, or exploitation by an adult,
whether working at the center or not, is required by State law to report the concern immediately
to the State Central Registry and Child Abuse Hotline, toll-free at 1-(877) NJ ABUSE (652-
2873). Such reports may be made anonymously.

Parents may secure information about child abuse and neglect by contacting:
Community Education Office, Division of Youth and Family Services, PO Box 717, Trenton, NJ
08625-0717.
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What is CATCH?

Inh the summer of 2008 the various YMCA’s inh New Jersey were awarded a Healthy J Grant
from Horizon Blue Cross Blue Shield. This grant was then applied to the implementation of the
CATCH Program throughout the state. CATCH (Coordinated Approach to Child Health)
brings schools, families, and communities together to teaCh children how to be healthy for a
lifetime ahd attack the prominent issue of childhood obesity. CATCH is effective because
healthy behaviors are reinforced through a coordinated approaCh-in the Classroom, in the
Cafeteria, in physical education, at home, and after school. CATCH is research-based and
proven to work. The YMCA is the largest Child Care provider attaCking the issue of childhood
obesity and CATCH is the tool that is being used to combat it.

CATCH KID§ CLUB

The CATCH Kids Club (CKC) is a physicCal activity and hutrition educCation program desighed
for elementary sChool ages children (Grades K-5) in an after sChool/summer setting. Through
hon-elimination games we seek to Keep Kids active with the goal of teaching valuable life lessons
in sportsmanship, hutrition, and healthy life styles.

The Components

The education component aims to equip Children with the knowledge, sKills, self-efficacy, and
intentions to make healthy dietary and physiCal aCtivity decisions. The physiCal activity program
has four main objectives:

- Involve students in at least 30 mihutes of daily physiCal activity.

- Involve students in at least ¢0% Of moderate-to-Vigorous physiCal activity of daily
physiCal activity time.

- Provide students with many opportuhities to partiCipate ahd practice sKills.

- Provide students with a Variety of enjoyable physiCal activities

Why CATCH Kids Club?

- CKC works — it has been Kid-tested and approved, it is inclusive (everybody plays),
and it has beeh demonstrated to inCrease Children’s physiCal acCtivity and their
hutrition kKhowledge and intentions.

- CKC activities are desighed to attraCt Children — to get them t0 make the choice to
partiCipate because the games are fun. The Variety Of activities is a strength to the
program.
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CKC is easy to use — it provides the information and resource materials to assist
after-sChool staff and counselors to successfully integrate Structured activities and
nutrition lessons into their program.

Below is a sample lesson of the CKC schedule, as used in our After School Prograt. Please
note: This only reflects the CKC portioh of our program and does nhot list the other aspects of
our program (i.e. homework time, Shack, Sports, arts & Crafts, etC.)

Blob Tag (127)

Dragons Tail (16-17)

Monday Tuesday Wednesday Thursday Friday
1
Beanbag Tag (101)
Keep Away (157)
4 5 6 7 8
Dragons Tail (16-17) Lesson #11 Fitness Tag (138)
Elbow Tag (136-137) TEAOB0O - EOOH Double Tag (141-142)
Lunch?
11 12 13 14 15
Keep Away (110) Popcorn (249)
Bag It (308-309) Spinning Wheel (247)
18 19 20 21 22
Islands (165) Lesson #12 "0l 18680 %UA j
Heart Alert (139)  AOBO 0AOOU Shark (277)
25 26 27 28 29
Jaws (251) Octopus Tag (116)

The YMCA of Gloucester County is Very passionate about making our youth aware of the
importance of being healthy. Together, the YIMCA and our families, we Cah establish healthy
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Konthet Information
2009-2010

Site Cell Number

Evergreen Ave. 856-217-3297

Gen. Harker 856-723-4965

Good Intent 856-217-3004

Gov. Stratton 856-723-4964

Jeffrey Clark 856-430-3567

Lake Tract 856-217-0929

Margaret Clifford 856-723-4960

Oak Valley 856-430-3952

Pine Acres 856-430-3956

Samuel Mickle 856-430-3582

South Harrison 856-217-3669

Walter Hill 856-723-4966

Wenonah 856-381-7205

West End 856-217-3287

YMCA of Gloucester County 856-845-0720

YMCA (Fax) 856-845-2617

Full Time Staff Position Email address

Tish Davis SACC Director tdavis@ymcagloco.org

Valencia Sellers Assistant SACC Director vsellers@ymcagloco.org

Jeff Viens Assistant SACC Director lviens@ymcagloco.org

Sharon Fitzgerald SACC Registrar sfitzgerald@ymcagloco.org

AJ Jumonji SACC Registrari EIRC only | aj@ymcagloco.org
visit us online @ www.ymcagloco.org
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YMCA of Gloucester County
Before & After School Program
Organizational Chart

YMCA Board of Directors
YMCA General Director, Mr. Mark Parker
YMCA Sr. Program Director, Mr. Chuck Rose

YMCA SACC Director, Mrs. Tish Davis
YMCA SACC Coordinator, Ms. Valencia Sellers
YMCA SACC Coordinator, Mr. Jeff Viens
YMCA Site Coordinator
YMCA Assistant Site Coordinator

YMCA Volunteers
\V
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